
How to File a Notice to Lien Agent with
[Insert Name of Mechanics’ Lien Agent here], as Lien Agent
Where to File  

All filings must be delivered to our official “contact information” as lien agent, filed with the NC Department of Insurance, which is:

c/o LiensNC
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	Online: http://liensnc.com
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	In Person:  19 W. Hargett Street, Suite 507 - Raleigh, NC 27601

	[image: image3.png]



	Email: support@liensnc.com 
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	Toll Free: 1-888-690-7384
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	Fax: 919-489-5231


A delivery other than above (such as to a local office) is not an adequate delivery and the defense of improper or inadequate delivery (and any losses due to delays or failure of filing) is not waived, even if the filing is copied, transmitted to LiensNC or saved by the local office.  It is your duty as the filer to assure that the notice has been filed with the lien agent at the proper address above.
How to File:

All filings must also be delivered by one of the methods required by statute.  
The most efficient method of filing a Notice to Lien Agent with us is to:

(i) visit www.liensnc.com;
(ii) register and obtain a user account (if you do not already have one); 

(iii) select the Notice to Lien Agent option; and

(iv) follow the prompts to locate your property project and complete your Notice.
OR, using your smartphone at the job site, click on the QR code posted with the permit (if one) or at an obvious conspicuous place on the site (if not a project requiring a building permit).

Other allowable Methods of Filing to the above contact information for us as lien agent (per NC General Statute 44A-11.2(g)) are:

1. Electronic mail, with delivery receipt,  to support@liensnc.com
2. Certified Mail, return receipt requested, to LiensNC at street address above
3. Signature Confirmation as provided by the US Postal Service, to LiensNC at street address above
4. Physical Delivery and obtaining delivery receipt from lien agent, to LiensNC at street address above
5. Facsimile with facsimile confirmation, to Fax number above
6. Depositing with designated delivery service authorized by 26 USC 7502(f)(2), to LiensNC at street address above
What to File – Form of Notice to Lien Agent per NC General Statute 44A-11.2(j) (attached)
NOTICE TO LIEN AGENT

(1) Potential Lien Claimant:

Name:









Address:









Phone:









FAX:









Email:








(2) Name of party with whom the potential lien claimant has contracted to improve real property described below: ______________________________________

(3) Project Property A description of the real property sufficient to identify the real property, (include identifying information such as street address, city, job name, subdivision, lot number, tax map/block/lot, reference to recorded instrument (Book and Page), common name of the project or any other description that reasonably identifies the real property for the improvements

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(4) I give notice of my right subsequently to pursue a claim of lien for improvements to the real property described in this notice. 

Dated: ______________

______________________________________________________________
Signature - Potential Lien Claimant
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